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*The Chinese version of this document shall prevail in case of any discrepancy or inconsistency between Chinese version and its English translation.
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Notel:If in situation @ :
(1) An applicant who has an above-80 GPA for the previous academic term and wishes to exceed the credit hour
limit must submit a photocopy of transcript for the previous academic term.
(2) Graduating students (or those completing a professional program) who wish to select an additional course
---and therefore will exceed the maximum number of credits---in order to be qualified for graduation (or
completing the program).

The approved process :
Administrative Advisor-=> (B)Department Chair = (C) Curriculum Section Staff2> (D) Curriculum Section
Chief
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Note2: If in situation @ :

Those who wish to select a higher-level course provided by his/her own department (i.e., an upper-division

course) must obtain approval from the adviser/instructor and chair of his/her department.

The approved process :

(A) Administrative Advisor-> (B)Department Chair->(C) Curriculum Section Staff-> (D) Curriculum Section
Chief
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Note3: If in situation ®:
An applicant wishes to select a course provided by another department either because he/she failed or did not
complete the very same course at his/her department or due to scheduling conflicts must obtain consent from
both the adviser/instructor and chair of his/her department.
The approved process :
(A) Administrative Advisor->- (B)Department Chair=>(C) Curriculum Section Staff>- (D) Curriculum Section
Chief
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Note4: To add a course, the instructor of the course must agree and sign at column 4. If the added course is a General

education course, please confirm with the Center for General education. Students do not need the instructor’s
agreement and signature if students want to withdraw courses during add/drop period.
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Note5: If in situation ®:
(1) Student apply for general education courses should be approved by Center of General education.

(2) Student, who qualified for double-majors/minor studies, apply for double-major, minor-study courses
should be approved by the double-major, minor-study departments.
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The request form must be sent to the Curriculum Section after being approved by the above in charge so the desired

course will be added/dropped. The request form must be submitted before the end of the add/drop period of each
academic term, otherwise it will not be considered.
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